Town of Calais
Process for Right-of-Way Permit


1. Applicant completes the “Application for Use of Town Right-of-Way Permit” with sketch drawing and location map.

2. Permit fee is $50.00.

3. Town clerk assigns an application number and notifies selectboard  and road commissioner that the application has been received in the town office.

4. The selectboard and road commissioner visit the site (either individually or warned as a group site visit).

5. The selectboard reviews the application at a regularly scheduled meeting with the road commissioner and the applicant if necessary. The selectboard may deny the permit application, approve the permit application, or issue the permit with conditions. 

6. The selectboard signs the “Work Permit Approval” section of the Use of Town Right-of-Way Permit. The permit expires within two years.

7. The town clerk mails the permit to the applicant.

8. Upon completion of the project, the applicant notifies the town clerk who notifies the road commissioner to inspect the project to ensure that any restrictions or conditions have been met.

9. The road commissioner signs the “Final Permit Approval” section of the Use of Town Right-of-Way Permit and a copy is sent to the applicant. 

10. The town clerk records the permit.



See also “Use of Town Highway Right-of-Way Ordinance, March 10, 2008.”
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