1.

General Terms and Conditions
of Calais Town Hall Rental

Terms of Use

Rental and use of the Calais Town Hall is subject to the terms and conditions outlined in
The Calais Town Hall Usage Policy.

2.

Scheduling

e Applications to use the Calais Town Hall need to be submitted and approved at
least 2 weeks before date of any event.

e The events coordinator schedules events and performances, reviews Rental
Applications and Agreements, manages non-municipal use of the facility,
arranges to meet with the renter before the event and after for the post-event
inspection, and serves as the primary point of contact on behalf of Friends and
the Town.

Rental Rates

Public Events (Calais Residents)

$25.00 per hour ($50.00 minimum/$100.00 maximum).
Public Events (Non-Residents)

$40.00 per hour ($80.00 minimum/$160.00 maximum).
Private Events (Calais Residents)

$30.00 per hour ($60.00 minimum/$120.00 maximum).
Private Events (Non-Residents)

$50.00 per hour ($100.00 minimum/$300.00 maximum).
Rehearsal Rentals

Rental fees for rehearsal dates will be calculated at 50% (one half) of the above listed
rates.

Kitchen Rental

Calais Residents: $50 per day.

Non-Residents: $75 per day.

Note: The kitchen may only be used to reheat and serve food or refreshments.
It is not a commercial kitchen and is not designed for meal preparation.

Downstairs Commons Area Rental

Calais Residents: $50 per day.
Non-Residents: $75 per day.

Rent is not charged for municipal use of the Calais Town Hall.



4. Additional Charges

A one-time booking/administration fee of $50.00 will be charged. This fee may
be waived by Friends.

(Optional) Friends will complete the post-event cleanup for an additional fee.
At the discretion of Friends, a Site Manager may be required for events. The
fee is $25 per hour for the duration of the event.

For an additional fee, Friends may be able to provide the following services:
Garbage removal, a lighting person, a sound person, parking attendants,
ticketing, publicity, easels for signage, painter’s tape, and other goods or
services. Contact the events coordinator for more information.

A first site visit will be at no charge (up to an hour, scheduled in coordination
with Friends).

Additional planning visits or meetings with technical staff or Friends are
available for $50.00 per meeting.

5. Equipment Usage Fees

Below is a partial list of equipment owned and maintained by Friends that is available
for use by third parties for an additional fee. Please contact the events coordinator for
more information and pricing.

Sound and lighting gear.

Grand piano and other instruments.
Stage props.

6. Fees, Security Deposits, and Building Access

Before receiving a key from the Friends Events Coordinator:

Two checks are required (plus cleaning fee if necessary).

Rental Fee checks must be made out to “The Friends of the Calais Town Hall” and
delivered to the events coordinator.

Cleaning and security deposit checks of $150 must be made out to “The Friends of the
Calais Town Hall” and delivered to the events coordinator.

The cleaning and security deposit checks will be held by the Friends Treasurer and
returned in full (or destroyed) after:

Proof of a successful Post Event Inspection of the facility.
Receipt of the completed cleaning checklist and feedback form.

If the post-event inspection indicates any aspect of insufficient cleaning and there is no
possibility or willingness for the renter to remedy the situation, the entire deposit will be
forfeited.



7. Cancellations and Refunds

In extreme circumstances and at the discretion of the events coordinator and the
Friends Board, refunds on rental fees and security deposits may be given for
cancellations at the rates of 100% prior to 72 hours before the event. If the renter
cancels within 72 hours of the event, the deposit is subject to forfeiture. Refunds on
additional fees are at the discretion of the Friends Board.

8. Force Majeure

The Town and the Friends shall be excused for any delay or cancellation of an event
due to acts of God, watr, riot, embargoes, acts of civil or military authorities, fires, floods,
accidents, quarantine restrictions, strikes, differences with workers, delays in
transportation, shortage of fuel, labor or materials, or any circumstantial cause beyond
the control of the Town and the Friends in the reasonable conduct of business.



